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Windows QuickBooks Reconnection Guide

Please follow the following steps to reconnect your MB&T online services in QuickBooks.

1. Right click on one of your MB&T accounts listed in your Chart of Accounts. Select Edit

Account.
Chart of Accounts

Look for account name or number
MAME g TYRE ! BALANCE TOTAL I ATTACH
+ Brooks SB £ Bank 0.00 =
o HSA Refresh £ Bank 0.00
« Pilot Test Bank 0.00

New
« Savin # Bank 0.00
« Accumulated Depre  Delete Account Fixed Asset 0.00
o Furniture and Equip o nadtive Fixed Asset 0.00
+ Payroll Liabilities Customize Columns... Other Current Liability 0.00
» Opening Balance E Equity 0.00

Write Checks .
+ Owners Draw Make Deposits Equity 0.00
= Owners Equity Enter Credit Card Charges Equity
¢ Commission Incon  Transfer Funds Income
+ Senvices Income WMake General Journal Entries... Income
¢ Advertising and Pro ~ Reconcile Expense
+ Automobile Expens Use Register Expense

Attach
+ Bank Senvice Charg Expense

QuickReport Example Checking Ad

Account v | Activities | v || Reports v || Attach | [ Include inactive

2. Click on the Bank Feed Settings tab and click Deactivate All Online Services. Repeat
this step for every MB&T account in QuickBooks.

il AccountType  Bank -

General Bank Feed Semnﬁ

Account Wame Example Checking
™ Activale Online Senices

@ Qeactivate All Online Sendces
i you deactivate all sendces, you will have to setthem up for this account again

1 Account is inactive Save & Close Cancel
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3. After all MB&T accounts have been deactivated from Online Services, return to the
Chart of Accounts and right click on any MB&T account. Click Set Up Bank Feeds.

i‘m' AccountType  Bank

Acoount Mame [E;am. Checking

7] Subaccount of

DPTHOMAL
Deseription |

BankAcct Mo.

Rouling Mumber | 122234783

Tag-Line Mapping <Unassigned> =  How do | chopse the right tax line?

Enter Opening Balance... Should | enter an opening balanca?

i Remind me o arder checks when | reach check number
R"J [ Order checks | can print from QuickBooks Leam mare

[ Account is inactive Sel Up Bank Feeds... / Save & Close Cancel

4. An alert may ask if it can close open windows to set up Bank Feeds. Click Yes.

~ i

Temporarily Close All VWind

All open QuickBooks windows will be closed temporarily to set up Bank Feeds
senvices. Do you want to continue?

Yes No
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5. Search for “Montecito Bank & Trust.” Select Montecito Bank & Trust DC for Direct
Connect.

Step 1 " Flnd your bank FIND CONNECT LINK DONE
Enter your bank's name
[montect @ Or choose from
Examples: Bank of America, Cifibank, American Express. these popular banks
Matching Results Bank of America-All Other States
Montecito Bank & Trust - Treasury Chase
Montecito Bank & Trust Credit Card Fideiity Bank
Montecito Bank & Trust DC U, Bank- PPM Direct Connect
Montecito Bank & Trust WC JPMorgan Chase Bank
zzz-Montecito Bk and Trust Vielis Fargo Bank

Capital One Card Senvices

Citi Cargs.

American Express
Showing 1-5 of 5

6. Enter your MB&T Online Banking credentials and click Connect.

000 Set Up "MB&T Checking”

Montecito Bank & Trust DC

This will allow you to connect directly to your bank and download transactiens.

User ID:

Example

Password:

2 Add Password to Keychain

Protecting your financial information is absolutely critical to us. .
; Cancel Continue
Learn more about security.
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***Authorize QuickBooks Connection in Online Banking***

Direct Connect has to be authorized by you in Online Banking before QuickBooks can

be linked.

The first time you try to connect with your Online Banking credentials, you will
receive a connection error — this is expected. A request for authentication will be
sent to your Online Banking account.

QuickBooks

Mo Tewrs apply

Uiser I For your sccount

Step 2: Connect Montecito Bank & Trust DC to

tarecs provasd by
[ Trevc o o ot it yons bogin Pl by s S detads Mips Fimoicis bass

| You need special credentals tom

Monsacita Bank & Trust DC o sign in
here. Click hene to envold

il mlormation?

Fiorar 001 CuickBonks probect mmy Inanci

To authorize:

1. Go to montecito.bank
and log into Online
Banking with your
credentials.

2. In Online Banking, go
to More Options, then
Authorized Apps.

3. Check PFM Client, and
then click Authorize.

R e

Authorized Apps

Nickname =

o anps have been autharized.

Apps Awaiting Authorization

Nickname = Last Accessed =

i wovaesa8 e

Once the authorization is complete, you can return to Quicken and try connecting again.
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7. Select an Action for each account listed before you click Continue. To link your existing
QuickBooks accounts, select the appropriate QuickBooks account from the drop-down
for each account found in Online Banking.

Note: It is critical that you choose the correct Action for each account displayed. To
link to an existing account in QuickBooks, select the appropriate QuickBooks account
from the drop-down for each account found in Online Banking.

Selecting “Create New"” will create a new account in QuickBooks.

Bank Feed Setup

FIND CONNECT LINK DONE

Step 3: Link your accounts

YOUR BANK ACCOUNTS QUICKBOCKS ACCOUNTS

Checking- (XXX ) |Seler.t existing or create new ‘ - ‘

Select existing or create new

=< Create New Account >

Do not add to QuickBooks
—

Pilot Test - Bank

24000 - Payroll Liabilities - Other Current Liability

‘Service provided by
hitps://montecilo.bank
NA

8. A confirmation will display when the connection is complete.
T
o

Success!

Your Montecito Bank & Trust DC accounts have been added to QuickBooks

WO BANK ACCOUNTS eucBcoksAccounTs ([ STATUS

Associate Checking. [EE4 549 ] Examgie Checking Added

WHATS NEXT?
m-‘mnm—_l:'m Add accounts from another bank
s Download your iransactions from Bank Feeds
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9. You can now bring in new transactions for your accounts using Direct Connect by going
to Bank Feeds, and selecting Synch All For This Bank or Synch This Account.

BANK ACCOUNT§
Monriecito Bank & Trust -

At andieg in =

In Cusehiochs

Digsl Basiang Teat
Montocity Bank & Trust 0C
Aceimei evieg i ™

In Cracttiaoks

Swvirga

Moniecio Bank & Trast DC
Account gacing n =

I Sk Biocks
HEA

Montecits Bank & Trust DC
Bttt anding in "

S22H0 80

5 manihin) g

$2

264
8 dapls) e

000

93508
6 dapin) ago

00

9939
Tty

00
§15634 11

6 dapis] age

30.00

Account Information

A e Wi / S e aceovn |
ACCOUNT PNDdRG i ENDetel RALANCE Eramps Craceng
$90.39 $0.00

Transaction List

LAST UFDATE: Today !" =

5 ransactions ane waitng 1o be added 5 CusckBooks

Rean MEsSa0es 1om your bank

& B o Send Mems lo your bank

a - Transtees (0 of 0] Messages (0 of 07
Manage your Scoount

Conticl pout beee Sendliems  Create New =
Disabie bank jeeds

Getmoee Trom your bank. Activale il pay servicas with Montecito Bank & Trast DC.

Bank foes may 300y, Acthais

Enter your PIMN/Password [|

Cancel

Help
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